
 SECTION 1 – COUNCIL PROCEDURE RULES  

 Part I – Meetings and Proceedings of Council  

1. Annual Meeting of the Council  

2. Changes to Councillors on Committees  

3. Ordinary Meetings of the Council  

4. Extraordinary Meetings of the Council  

5. Time and Place of Meetings  

6. Notice of and Summons to Meetings  

7. Register of Attendance  

8. The Mayor  

9. Chair  

10. Quorum  

11. Duration of Meeting  

12. Items From the Public  

13. Items From Councillors  

14. Motions From Councillors  

15. Motions Without Notice  

16. Reports of Outside Bodies   

17. Rules of Debate  

18. Voting  

19. Exclusion of the Public  

20. Minutes  

21. Six Month Rule  

22. Councillors Conduct  

23. Disturbance By Public  

24. Photography and Audio Recording of Meetings  

25. Suspension of Council Procedure Rules  

26. Urgent Business  



27. Urgency Procedure   

28. Disclosable Pecuniary Interests   

 Part II – Meetings and Proceedings of Committees  

29. Application of Council Procedure Rules to Committee  

30. Membership of Committees  

31. Substitutions   

32. Chair and Vice-Chair  

33. Chair – Conduct of Meeting  

34. Powers or Duties of Chair  

35. Officer Support  

36. Casual Vacancies  

37. Dates, Times and Locations of Meetings  

38. Special Meetings  

39. Duration of Meetings  

40. Quorum  

41. Appointment of Working Groups, Boards, Reference Groups, 
Management Groups and Panels  
 

 

42. Planning Committee Site Visit   

43. Agenda  

44. Register of Attendance  

45. Urgent Business  

46. Urgency Procedure   

47. Councillors Attending Committees  

48. Reports of Outside Bodies  

49. Matters Referred by Council or other Committees  

50. Exclusion of the Public  

51. Suspension of Rules of Procedure  

52. Photography and Audio Recording of Meetings  

53. Publication of Decisions  



54. Minutes  

55. Six Month Rule  

56. Items from the Public  

57. Items from Councillors  

58. Rules of Debate  

59. Motions and Amendments  

60. Procedural Motions Without Notice  

61. Voting  

62. Matters Referred to Council by Committee  

63. Councillors Conduct  

64. Disturbance by the Public  

   

 Part III – Meetings and Proceedings of 
Working Groups, Boards, Reference Groups, Management 

Groups and Panels 
 

 

65. Application of Council Procedures Rules to Working Groups, 
Boards, Reference Groups, Management Groups and Panels 
 

 

66. Appointment of Task and Finish Working Groups, Boards, 
Reference Groups, Management Groups and Panels 
 

 

67. Powers and Duties of Working Groups, Boards, Reference 
Groups, Management Groups and Panels 
 

 

68. Membership   

69. Chair and Vice-Chair  

70. Casual Vacancies  

71. Dates, Times and Locations of Meetings  

72. Time Limit for Meetings  

73. Agenda Despatch  

74. Register of Attendance  

75. Quorum  

76. Chair  

77. Officer Support  



78. Chair Taking Part in Debate  

79. Notes  

80. Working Group, Board, Reference Group, Management Group 
and Panel Reports 
 

 

   

 Part IV – Scheme for Public Participation at 
Council and Other Meetings 

 

 

81. Details of Scheme  

82. General Information  

 Appendices: Leaflet – Scheme of Public Participation: A  
  guide to how the scheme operates  
 
  Leaflet – Public Speaking at Planning  
  Committee: A guide to how the scheme  
  operates  
   
  Tewkesbury Borough Council Petitions Scheme 

 

 
 


